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Notice:  Meeting provided by Live-Broadcast and Telephonically as follows: 

 
Live-Broadcast @ link below: 

https://www.co.benton.wa.us/agendalist.aspx?categoryid=1181  

 

Telephonically by: 

Dial:  509 222-2310 

Meeting ID:  4961# 

Attendee Access Code:  4961# 
 

AGENDA 

BOARD OF BENTON COUNTY COMMISSIONERS 

Regular Board Meeting 

 Tuesday, April 20, 2021 
 

   9:00 AM Call to Order 

 

    Pledge of Allegiance 

 

    Approval of Minutes  

❖ April 13, 2021  

    

   Review Agenda 

Consent Agenda 

 

Assessor 

a. Line item Transfer, Fund No. 0000-101, Dept. 101  

Capital Projects 

b. Line Item Transfer, Fund No. 0305-101, Dept. 000 

Commissioners 

c. Engagement Letter w/Foster Garvey, PC for Bond Counsel Services - Issuance of Limited 

Tax General Obligation Refunding Bonds, 2021 

d. 1st Amendment to Personal Service Agreement with Visit Tri-Cities   

Human Resources 

e. Line Item Transfer, Fund No. 0000-101, Dept. 110  

Jerome Delvin 
District 1 

Shon Small 
District 2 

Will McKay 
District 3 

Board of County Commissioners 
 

Jerrod MacPherson 
County Administrator 

 
Matt Rasmussen 

Deputy County Administrator             

mailto:commissioners@co.benton.wa.us
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Office of Public Defense 

f. Line Item Transfer, Fund No. 0000-101, Dept. 136 

Purchasing 

g. Contract w/Yakima Mechanical to Convert Equipment @ Kennewick Road Maintenance 

Facility From Propane to Natural Gas  

h. Contract w/Wave Design Group for On-Call Architectural & Engineering Services   

Sheriff    

i. Moorage Agreement w/Richland Yacht Club for a Boat Slip at Columbia Point  

 

Public Comment ~ for public engagement during Commissioners’ meetings, please use the 

public comments phone line @:   Dial:  509 460-4941 

 

   Public Hearing 

 

Columbia Irrigation District Franchise Application ~ C. Woods   

    

Scheduled Business 

 

Nonpartisan Recruitment and Selection Process – L. Wingfield   

 

Prosser Economic Development Association Update ~ Neal Ripplinger   

 

Position Request ~ K. Sullivan 

• Establishing Human Services Temporary Housing Program Navigator – Line Item 

Transfer 

 

Finance Presentation ~ L. Ivey  

• Current Expense 

• Public Safety Tax 

 

Other Business   
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MINUTES 

 
BOARD OF BENTON COUNTY COMMISSIONERS 

 
Regular Board Meeting 

Tuesday, April 13, 2021, 9:00 a.m.  
Meeting provided by Video Live-Broadcast and Telephonically  

 
Present: Chairman Jerome Delvin  
  Commissioner Shon Small (via/WebEx) 

Commissioner Will McKay (via/WebEx)  
  County Administrator Jerrod MacPherson  
  Clerk of the Board Cami McKenzie 
 
Benton County Employees Present During All or a Portion of the Meeting:  Deputy County 
Administrator Matt Rasmussen (via/WebEx); Robert Heard, IT Manager; Adam Fyall, Sustainable 
Development Manager; Finance Manager Linda Ivey; Commander Jon Law; Deputy Brian 
Tungesvik.   
 
Pledge of Allegiance 
 
The Board recited the Pledge of Allegiance.  
 
Approval of Minutes 
 
The Minutes of April 6, 2021 were approved.  
 
Review Agenda 
 
Consent Agenda 
 
MOTION:  Commissioner Small moved to approve the consent agenda items “a” through “m” 
Commissioner McKay seconded and upon vote, the Board approved the following: 
 
Board of Equalization  

a. Reappointment of George Romano     
Commissioners 

b. Line Item Transfer, Fund No. 0000-101, Dept. 107 
Facilities 

c. Line Item Transfer, Fund No. 0000-101, Dept. 110 
Information Technology 

d. Purchase of One Scanner from Strictly Technology for Facilities Department    
e. Purchase of One PC & Two Monitors from Dell for Human Services Department 
f. Purchase of Electronic Data Processing & Telecommunications Equipment From 

CompuNet for Administration Building    
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Public Works 
g. City of West Richland Franchise to Place a Water & Sewer System Lines & Facilities in 

County Road Rights of Way 
Purchasing 

h. Ratifying Contract w/Top Tree Service for Emergency Removal of Three Trees at Two 
Rivers Park 

i. Contract w/Dynamic Laundry Systems for Quarterly Inspections and Repair & 
Maintenance Services for Corrections Dept.     

j. Agreement w/San Diego Police Equipment Co. for Ammunition; Amending Resolution 
2020-151 

k. Authorization to Advertise & Bid for Magnesium Chloride for Public Works Department  
l. Authorization to Advertise & Bid the Furnishings Package for the Administration Building    
m. Contract w/Stantec Consulting for Architectural & Engineering Services for Design of 

Radio System at the Justice Center    
 
Public Comment  
 
None. 
 
Public Hearing - Budget Supplemental Requests 
 
Linda Ivey presented the following budget supplemental requests and stated they were approved 
to go to public hearing, advertised on the county website, and advertised with the Prosser Record 
Bulletin two times, as required.   
 

 Human Services Fund No. 0108-101, Dept. 551, in the amount of $20,946,582 to fund four 
grants for programs due to the public health emergency with respect to the Coronavirus 
Disease 2019. 

 Current Expense Fund No. 0000-101, Dept. 139, CARES/ARP, in the amount of 
$20,000,000 to fund the American Rescue Plan Act (ARP) due to the public health 
emergency with respect to the Coronavirus Disease 2019. 

 REET Technology Fund No. 0129-101, Dept. 000, in the amount of $300,000, to fund 
software enhancements for the Assessor’s and Treasurer’s Offices in conjunction with 
assessments, tax information and collections. 

 Protective Inspection Services, Fund No. 0149-101, Dept. 000, in the amount of $213,418, 
to fund a Building Inspector I position as well as a new vehicle and training for inspectors. 

 Current Expense Fund No. 0000-101, Dept. 111, District Court, in the amount of $49,203 
to fund security and bailiff services through the WA Administrative Office of the Courts 
CARES Act Award. 

 Current Expense Fund No 0000-115, Dept. 115, Non- Departmental, in the amount of 
$6,215,000 to fund ongoing and upcoming County projects. 

 
As there was no one present in person or telephonically to testify, public testimony was closed.   
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MOTION: Commissioner Small moved to approve the request for a budget adjustment for the 
Human Services Fund, fund number 0108101, in the amount of $20,946,582.  Commissioner 
McKay seconded and upon vote, the motion carried.   
 
MOTION:  Commissioner Small moved to approve the request for a budget adjustment for 
Current Expense, fund number 0000101, CARES/ ARP, Department 139, in the amount of 
$20,000,000.  Commissioner McKay seconded and upon vote, the motion carried.   
 
MOTION:  Commissioner Small moved to approve the request for a budget adjustment for the 
REET Technology Fund, fund number 0129101, in the amount of $300,000.  Commissioner 
McKay seconded and upon vote, the motion carried.   
 
MOTION:  Commissioner Small moved to approve the request for a budget adjustment for the 
Protective Inspection Fund, fund number 0149101, in the amount of $213,418.  Commissioner 
McKay seconded and upon vote, the motion carried.   
 
MOTION:  Commissioner Small moved to approve the request for a budget adjustment for 
Current Expense, fund number 0000101, District Court, Department 111, in the amount of 
$49,203.  Commissioner McKay seconded and upon vote, the motion carried.   
 
MOTION:  Commissioner Small moved to approve the request for a budget adjustment for 
Current Expense, fund number 0000101, Non-Departmental, Department 115, in the amount of 
$6,215,000.  Commissioner McKay seconded and upon vote, the motion carried.   
 
Purchase of One Trailer Mounted Radar 
 
Commander Law and Deputy Tungesvik presented a request to purchase a trailer mounted radar 
from National Barricade.  The Sheriff’s office said they believed the features and quality of the 
equipment quoted was in the best interest of the county based on the fact the trailer has a slim 
design for deployment on narrow county road shoulders and the trailer has a bright, vivid and large 
display for speed readouts and is easy to manage and change.  Additionally, the Hanford sites 
currently utilize this same model and highly recommend it and it comes with a 5-year warranty, 
which is 2 years longer than any of the other proposal.  The company is located in Spokane Valley, 
WA, which is close for any maintenance or warranty work. 
 
MOTION:  Commissioner Small moved to approve the purchase of one Wanco  Portable Trailer 
Mounted Compact Radar from National Barricade & Sign Co., Spokane Valley, WA for reasons 
mentioned above for an amount not to exceed $10,450.00, plus WSST. Commissioner McKay 
seconded. 
 
Discussion 
 
The Board expressed its support of the men and women in the Sheriff’s office and thanked them 
for the additional information explaining the desire to purchase from this vendor.  Upon vote, the 
motion carried.   
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Contract - Gordon Thomas Honeywell Governmental Affairs for Federal Lobbying Services 
 
Adam Fyall presented a contract with Gordon Thomas Honeywell Governmental Affairs for 
federal lobbying services.  He said Benton County has had an annual contract for lobbying services 
in Olympia at the state level (Washington State Legislature and state agencies) for several years. 
 
Gordon Thomas Honeywell also has a separate federal division that operates in Washington DC 
doing similar work but on the congressional and federal agency level. With the return of 
“earmarks” to federal budgeting and a renewed commitment to infrastructure, social 
programs/facilities, it might be useful to Benton County to have help in DC to assist with funding 
support for big ticket items such as the Three Rivers Behavior Health Recovery Center and the 
Benton-Franklin Juvenile Justice At-Risk Youth Services Center. 
 
Mr. Fyall said the contract would be twice the amount of the local contract at $6,000.00 per month, 
with a term to the end of year.  Additionally, the PA’s office declined to approve the form due to 
reservations about non-charter counties like Benton County being able to engage in federal level 
lobbying.  However, he noted there were other counties in Washington that currently contract with 
them on the federal level, including King and Pierce and Skagit and Yakima (both non-charter 
counties).   
 
The Board agreed it was worth spending the money and would be beneficial to have an extra set 
of eyes with things moving so quickly.  Also, the contract could be evaluated monthly, if needed.   
 
MOTION:  Commissioner Small moved to approve the Consulting Agreement between Benton 
County and Gordon Thomas Honeywell Governmental Affairs, as presented.  Commissioner 
McKay seconded and upon vote, the motion carried.   
 
Other Business 
 
Certificates of Service – Benton County Employees 
 
Chairman Delvin recognized the following long-term employees: 
 
Norma Sanchez – District Court – 15 Years 
Wilma Barton – Auditor’s Office – 30 Years 
Dave Wheeler – Juvenile Administration – 30 Years 
 
Covid-19 Update - Phases 
 
Commissioner Small congratulated Benton County for a successful Phase 3 and looked forward to 
going to Phase 4 and what those guidelines were going to be.  Additionally, the Board commented 
on the success of the mass vaccination site in Benton County. 
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Payroll 
 
Check Date:  04/05/2021 
 
Payroll Checks 
Total all funds:  $2,398,282.03 
Warrant #: 243087-243132 
Direct Deposit #: 160989-161579 
 
Payroll Deductions/Transfers 
Total all funds;  $2,440,331.04 
Taxes #: 101210401-101210411 
ACH #: 1718-1724 
 
Payroll Deductions/Warrants 
Total all funds:  $128,117.96 
Warrant #: 216320-216328 
 
Resolutions 
 
2021-304: Reappointment of George Romano     
2021-305: Line Item Transfer, Fund No. 0000-101, Dept. 107 
2021-306: Line Item Transfer, Fund No. 0000-101, Dept. 110 
2021-307: Purchase of One Scanner from Strictly Technology for Facilities Department    
2021-308: Purchase of One PC & Two Monitors from Dell for Human Services Department 
2021-309: Purchase of Electronic Data Processing & Telecommunications Equipment From 

CompuNet for Administration Building    
2021-310: Approval of City of West Richland Franchise  
2021-311: Ratifying Contract w/Top Tree Service for Emergency Removal of Three Trees at 

Two Rivers Park 
2021-312: Contract w/Dynamic Laundry Systems for Quarterly Inspections and Repair & 

Maintenance Services for Corrections Dept.     
2021-313: Agreement w/San Diego Police Equipment Co. for Ammunition; Amending 

Resolution 2020-151 
2021-314: Authorization to Advertise & Bid for Magnesium Chloride for Public Works 

Department  
2021-315: Authorization to Advertise & Bid the Furnishings Package for the Administration 

Building    
2021-316: Contract w/Stantec Consulting for Architectural & Engineering Services for Design 

of Radio System at the Justice Center    
2021-317: Budget Adjustment to 2021-2022 Human Services Fund No. 0108-101 Budget -  

$20,946,582 
2021-318: Budget Adjustment to 2021-2022 Current Expense Fund No. 0000-101 Department 

139 Budget - $20,000,000 
2021-319: Budget Adjustment to 2021-2022 REET Technology Fund No. 0129-101 Budget - 

$300,000 
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2021-320: Budget Adjustment to 2021-2022 Protective Inspection Fund No. 0149-101 Budget 
- $213,418 

2021-321: Budget Adjustment to 2021-2022 Current Expense Fund No. 0000-101 Department 
111 Budget - $49,203 

2021-322: Budget Adjustment to 2021-2022 Current Expense Fund No. 0000-101 Department 
115 Budget - $6,215,000 

2021-323: Purchase of One Wanco Portable Trailer Mounted Compact Radar from National 
Barricade & Sign Co. for the Benton County Sheriff's Office 

2021-324: Consulting Agreement Between Benton County and Gordon Thomas Honeywell 
Governmental Affairs for Federal Governmental Affairs Consultant Services 

 
There being no further business before the Board, the meeting adjourned at approximately 9:30 
a.m.  
 
 
_____________________________   _________________________________ 
Clerk of the Board     Chairman 



Dated this day of , 

Attest:

cc:  B. Spencer; Auditor; Danielle Hayes D.HAYES

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS 

WITHIN CURRENT EXPENSE FUND NUMBER 0000101, DEPARTMENT 
101

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 

shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM: Dept. TRANSFER TO: Dept. 

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

514.240 3101 Supplies $7,850 514.240 3503 Computer Software $7,850

TOTAL $7,850 TOTAL $7,850

Explanation:

Prepared by: Danielle Hayes Date:  3/23/21

Approved q Denied q Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

We will be utilizing ESRI ArcGIS for drawing legal descriptions. We will also be purchasing Adobe Pro for the clerical staff to stream line and automate 

many processes.

Assessor

Current Expense

101

0000101



Dated this day of , 20

Attest:

cc: Dept., Auditor D Calhoun

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN CAPITAL 
PROJECTS FUND NUMBER 0305101, DEPARTMENT NUMBER 000.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds shall be 
transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County 

Commssioners of Benton County,

Washington



EXHIBIT "A"
Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM: TRANSFER TO:

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

594.200 4103 Professional Services $3,500 518.200 3508 Computer Replacement $3,500

TOTAL $3,500 TOTAL $3,500

Explanation:

Prepared by: Debbie Calhoun Date:  09-Apr-2021

Approved  Denied  Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

Reallocation of funding to line item where funds are expected to be utilized. 

Capital Projects

000

0305101



COMMISSIONERS’ AGENDA ACTION SHEET 
   

Meeting Date: April 20, 2021  

Subject: Engagement letter with Foster Garvey, P.C. to serve as Bond Counsel  

Presenter:  

Prepared By: Reid Hay  

Reviewed By: Reid Hay, Jerrod MacPherson  

PA Review, Approval to Form: ☒  Yes     ☐  No     ☐  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

 

 ☒  Consent Agenda  
 ☐  Public Hearing 
 ☐  Scheduled Business 

☐  Discussion Only 

☐  Decision / Direction 

☐  Sign Letter / Document 

☐  Pass Motion 

☐  Pass Resolution  

☐  Pass Ordinance 

☒  Execute Contract 

 

Summary / Background Information 
Foster Garvey P.C. is the successor firm to Foster Pepper, PLLC which has for years served as Bond Counsel 
for Benton County. Benton County is seeking to issue Bonds in the principal amount of approximately 
$3,700,000 to refund on a current basis all the outstanding principal of the County’s Limited Tax General 
Obligation Bond Refunding Bond from 2018. To do so, it is necessary for the County to retain Bond Counsel to 
guide it through the process. 

Foster Garvey P.C. has provided an Engagement Letter setting forth the services and fees, as well as other 
matters related to their representation of the County. The Prosecutor’s Office has reviewed the letter. The 
anticipated fee is $22,500, although that figure may raise in a fashion set out in the letter if additional services 
are required based on circumstances. The retention of outside legal services requires the consent of the 
County Prosecutor, and the Benton County Prosecutor has agreed to also sign the Engagement Letter, and to 
appoint the two attorneys identified in the letter as Special Deputy Prosecuting Attorneys for the County. 

Fiscal Impact 
The anticipated fee will be $22,500, with the final total subject to adjustment based on circumstances and 
services as set out in the Engagement Letter.  

Recommendation 
It is recommended that the Commissioners sign the resolution authorizing the Chairman to sign the 
Engagement Letter with Foster Garvey, P.C. 

Suggested Motion 
Approve as part of consent agenda 



   

 Orig: Commissioners                                                                                                                                          Prepared by: R. Hay  
 cc: Treasurer, Prosecutor, Auditor  

RESOLUTION 
   

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

 

IN THE MATTER OF AUTHORIZING THE CHAIRMAN OF THE BOARD OF BENTON COUNTY 
COMMISSIONERS TO SIGN THE ENGAGEMENT LETTER BETWEEN FOSTER GARVEY, 
P.C. AND BENTON COUNTY TO PROVIDE BOND COUNSEL SERVICES FOR THE 
ISSUANCE OF LIMITED TAX GENERAL OBLIGATION REFUNDING BONDS, 2021 

WHEREAS, Benton County seeks to issue Bonds in the principal amount of approximately 
$3,700,000 to refund on a current basis all the outstanding principal of the County’s outstanding 
Limited Tax General Obligation Bond Refunding Bond, 2018; and 
 
WHEREAS, Benton County wishes to retain the services of Foster Garvey, P.C. to provide its 
legal services as Bond Counsel; and 
 
WHEREAS, the Benton County Prosecutor consents to the retention of Foster Garvey, P.C. to 
provide those legal services; 
 
NOW THEREFORE BE IT RESOLVED that the Chairman of the Board of Benton County 
Commissioners is hereby authorized to sign the Bond Counsel Engagement Letter with Foster 
Garvey, P.C. 
 
 
Dated this _______ day of ________________, 2021. 
 
 
 

____________________________________                
Chairman of the Board 

 
 

____________________________________ 
Member 

 
 

____________________________________ 
Member  

               
Constituting the Board of Commissioners 

of Benton County, Washington 
Attest....................................................... 
                    Clerk of the Board 

 















COMMISSIONERS’ AGENDA ACTION SHEET 

Meeting Date: April 20, 2021 

Subject: 1st Amendment to Personal Service Agreement with Visit Tri Cities 

Presenter: Matt Rasmussen 

Prepared By: Matt Rasmussen 

Reviewed By: Jerrod MacPherson, Eric Andrews 

PA Review, Approval to Form: ☒ Yes     ☐  No ☐ N/A      (If no, include reasoning for no approval)

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

☒ Consent Agenda

☐ Public Hearing

☐ Scheduled Business

☐ Discussion Only

☐ Decision / Direction

☐ Sign Letter / Document

☐ Pass Motion

☒ Pass Resolution

☐ Pass Ordinance

☒ Execute Contract

Summary / Background Information 
As part of the on-going COVID 19 pandemic response Benton County entered into an agreement with Visit Tri 
Cities Inc to create and publish television spots, radio spots and social media ads providing information about 
the pandemic response and encouraging responsible behavior for County residents.  The Contract was 
funded using money from the County’s CARES allocation and covered the time period between September 
2020 and November 2020 when the funding ran out. 

As the County transitioned into a new reopening phase and works to administer vaccinations the need for 
consistent messaging became greater than ever.  Because Visit Tri Cities had produced messaging for the 
County in the past, established a close working relationship with the Benton Franklin Health District, and had a 
deep understanding of what message is effective in the community it made sense to utilize them again to 
continue our outreach.   

The Board authorized staff to work out a new agreement with Visit Tri Cities with a cost not to exceed 
$100,000. The County obtained funding for the proposed work through its open grant for COVID related 
expenses with FEMA and contributions from the Cities of Kennewick, Richland and Pasco. A contract for 
$150,000 was executed that covered the messaging costs from January, February and March. 

As the pandemic moves into new phases of reopening and vaccine distribution the need for messaging 
continues. With an expected influx of funding from the American Rescue Plan local agencies expressed an 
interest in partnering to continue messaging through the end of June. An intergovernmental agreement was 
circulated that detailed each parties contribution to the messaging work. Since Benton County already has a 
contract with Visit Tri Cities it can expedite approval of services and ensure there are no gaps in messaging by 
amending its existing contract. 

The first contract amendment for the Personal Services Agreement with Visit Tri Cities adds $195,000 to the 
total amount payable under the contract and extends the end date to July 31, 2021. The extra month is to 
cover any overlap in television and radio advertising and leave enough time to close out the contract after the 
work is complete.    



Fiscal Impact 
The total contract amount is increased to $345,000.  Benton County’s portion of the new work is $48,161 
bringing our total contribution to $66,774. The entire County contribution is eligible for reimbursement through 
American Rescue Plan funds and/or FEMA emergency grant funds. 

Recommendation 

Staff recommends that the Board approve the First Amendment to the Personal Services Agreement with Visit 
Tri Cities. 

Suggested Motion 
Approve as part of the consent agenda. 



cc:  Commissioners M. Rasmussen 

RESOLUTION 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, 
WASHINGTON: 

IN THE MATTER OF APPROVING THE FIRST AMENDMENT TO A PERSONAL SERVICES 
CONTRACT WITH VISIT TRI-CITIES FOR THE PRODUCTION AND MESSAGING 
ASSOCIATED WITH A PUBLIC OUTREACH CAMPAIGN 

WHEREAS, on February 29, 2020 the Governor of the State of Washington declared that a state 
of emergency exists in all counties in the State of Washington; and 

WHEREAS, on March 17, 2020 the Benton County Board of County Commissioners declared an 
emergency in response to the developing situation surrounding the COVID-19 pandemic; and 

WHEREAS, as part of it’s continued response to the COVID-19 pandemic the Board of County 
Commissioners, along with regional partners, desires to continue public outreach and messaging 
about masking, social distancing and other pandemic related issues; and 

WHEREAS, the County entered into a personal services agreement with Visit Tri-Cities to 
provide a campaign on mask wearing, social distancing and other pandemic related issues via 
Resolution 2021-138; and 

WHEREAS, the Board of County Commissioners believes it to be in the public interest to contract 
with Visit Tri-Cities for this work with a portion of the cost being reimbursed through a grant and 
partnership with Franklin County and the Cities of Kennewick, Richland and Pasco. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Benton County Commissioners 
hereby approves the attached first amendment to the personal services contract with Visit Tri-
Cities increasing the contract amount not to exceed $345,000 including Washington State Sales 
Tax and extending the ending date to July 31, 2021. 

Dated this 20th day of April 2021. 

Chairman of the Board  

Chairman Pro Tem 

Member 

Constituting the Board of County 
Attest: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Commissioners of Benton County, 

Clerk of the Board Washington 













Dated this day of , 2021

Attest:

cc: Dept., Auditor Prepared by: K. Ainsworth

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN 
CURRENT EXPENSE FUND NUMBER 0000101, DEPARTMENT NUMBER 110.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 
shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM:  TRANSFER TO: 

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

518.301 1268 Maintenance Worker $57,444 518.301 1520 Fac Lead Maintenance Worker $57,444

523.500 1268 Maintenance Worker $46,358 523.500 1520 Fac Lead Maintenance Worker $46,358

TOTAL $103,803 TOTAL $103,803

Explanation: 

Prepared by: K. Ainsworth Date 06-Apr-2021

Approved  Denied  Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

2021-2022 Budget.  It was agreed to during the 2/23/2021 board meeting that all of the funds from the successful candidate for the Facilities Lead 
Maintenance Worker's former line item would be moved to their new line item established via 2021-194 in order to ensure that the former position 
remains unfilled and eliminated.

County Facilities

Current Expense

110

0000101



Dated this day of , 

Attest:

cc: Dept., Auditor, File, Prepared by:  E Hsu 

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN
FUND NUMBER 0000101, DEPARTMENT NUMBER 136

BE IT RESOLVED, by the Board of Benton County Commissioners, that
funds shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM:  Dept 136 TRANSFER TO:  Dept 136

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

515.919 4103 Professional Services $8,320 515.910 3503 Computer Software $720

515.910 3508 Computer Replacement $7,600

TOTAL $8,320 TOTAL $8,320
Explanation:

Prepared by: Eric Hsu Date:  08-Apr-2021

Approved q Denied q Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

Additional funding is needed in referencewd line items to pay for: 1) IT hardware purchases that were reimbursed by a State COVID grant; and 2) for e-
signature software costs for attorneys (needed to improve their ability to address large backlog of cases resulting from factors including (primarily) COVID
factors. 

Office of Public Defense

Current Expense

136

0000-101



































COMMISSIONERS' AGENDA ACTION SHEET 
   

Meeting Date: April 20, 2021 

Subject: Contract w/ Wave Design Group, LLC for On-Call Architectural & Engineering Services 

Presenter: N/A 

Prepared By: P. Schut 

Reviewed By: R. Blain 

PA Review, Approval to Form: ☒  Yes     ☐  No     ☐  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: 

 

 ☒  Consent Agenda  
 ☐  Public Hearing 
 ☐  Scheduled Business 

☐  Discussion Only (1st) 

☐  Discussion Only (2nd) 

☐  Decision/Direction 

☐  Sign Letter/Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☒  Execute Contract 

 

Summary / Background Information 
The 2021-2026 Capital Improvement Plan includes several small projects over the next couple of years that will need 
the assistance of a professional Architect & Engineer. 

County Staff has found it more cost-effective to bring in one Architect & Engineer Group to design for those types of 
projects rather than do multiple RFQs for each project. 

Qualifications were solicited to provide architectural & engineering services, on an on-call basis, for various 
projects which meet the small public works process.  

After a review of qualifications submitted, it was determined that Wave Design Group, LLC, Kennewick, 
Washington, would best provide the services needed. 

A Professional Services Contract has been prepared, reviewed, and approved as to form by our departmental 
deputy prosecuting attorney and signed by Wave Design Group, LLC. 

Fiscal Impact 
Amount:  $300,000.00 excluding W.S.S.T. 

Fund:    Various Funds 
 
Recommendation 
Approve the Contract with Wave Design Group, LLC for on-call architectural and engineering services. 

Suggested Motion 
Approve as part of the Consent Agenda. 



 

Orig.:  Purchasing Department                              P. Schut 
c:  Auditor, CM 

 

RESOLUTION 
 
BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON: 
 
 
IN THE MATTER OF EXECUTING A PROFESSIONAL SERVICES CONTRACT WITH WAVE DESIGN GROUP, 
LLC, FOR PROVIDING ON‐CALL ARCHITECTURAL & ENGINEERING SERVICES  
 
WHEREAS, the 2021‐2026 Capital Improvement Plan includes several small projects over the next couple of 
years that will need the assistance of a professional Architect & Engineer; and 
 
WHEREAS, County Staff have found it to be more cost‐effective to bring in one Architect & Engineer Group 
to do the design for those types of projects rather than doing multiple RFQs for each project; and 
 
WHEREAS, qualifications were  solicited  to provide architectural & engineering  services, on an on‐call 
basis, for any project which meets the requirements of the small public works process; and 
 
WHEREAS, after  review of qualifications  submitted,  it was determined  that Wave Design Group,  LLC, 
Kennewick, Washington, would best be able to provide the services needed; and 
 
WHEREAS, a Professional Services Contract has been prepared, reviewed, and approved as to form by our 
departmental deputy prosecuting attorney, and signed by Wave Design Group, LLC; NOW, THEREFORE, 
 
BE  IT RESOLVED,  that  the Board of County Commissioners hereby approves  the Professional Services 
Contract  with Wave  Design  Group,  LLC,  of  Kennewick, Washington,  to  provide  on‐call  professional 
architectural & engineering services with a maximum total amount payable not to exceed $300,000.00, 
including Washington State Sales Tax, unless agreed to by amendment by both parties; and 
 
BE  IT  FURTHER  RESOLVED,  the  Board  of  County  Commissioners  hereby  authorizes  the  County 
Administrator or written designee to assign task orders directly relating to this Contract; and 
 
BE IT FURTHER RESOLVED, the task orders shall be ratified by the Board of County Commissioner no later 
than two weeks after execution; and 
 
BE IT FURTHER RESOLVED, the term of this Contract commences on this date and terminates on March 
31, 2023. 
 
Dated this 20th day of April 2021. 

             
                      

Chairman of the Board. 
      
 

           
                        Chairman Pro‐Tem. 

      
 
                                                

                                               Member.   
 Attest:                     Constituting the Board of County 
               Clerk of the Board                            Commissioners of Benton County, 
                                                   Washington. 









































COMMISSIONERS’ AGENDA ACTION SHEET 

Meeting Date: April 13, 2021 

Subject: Contract with Richland Yacht Club for Jetboat Moorage  

Presenter: 

Prepared By: Katie Gillies, CFO 

Reviewed By: Ryan Lukson 

Type of Agenda Item: Type of Action Needed: 

☒ Consent Agenda

☐ Public Hearing

☐ Scheduled Business

☐ Discussion Only (1st)

☐ Discussion Only (2nd)

☐ Decision/Direction

☐ Pass Motion

☒ Pass Resolution

☐ Pass Ordinance

Summary / Background Information 
Resolution 2021-233 Section 5.0 Services “the County need not advertise or follow a formal competitive bidding 
procedure for service contracts, but rather the county may instead evaluate and utilize the procedures it deems 
best under the individual circumstances in order to obtain services of the highest quality at the lowest cost.” 

Per Resolution 2020-417 the Board of Benton County Commissioners approved the personal service contract 
between Benton County and The Richland Yacht Club to the for moorage of the Benton County Sheriff’s Office 
Marine Patrol Jetboat that expired September 30, 2020. 

The Richland Yacht Club moorage slip includes one (1) space available to the Benton County Sheriff’s Office for 
the purpose of storing the Jetboat. 

The Richland Yacht Club has offered to lease a vessel moorage slip to the Benton County Sheriff’s Office starting 
April 1, 2021 through October 31, 2021. The Agreement will automatically renew for subsequent seven-
month (April through October) terms annually unless terminated by either party by providing 30 days written 
notice. 

 Fiscal Impact 
Amount: $600.00, plus any applicable W.S.S.T  

Fund:  0127101 – Boating Safety & Patrol Fund 

Recommendation 
The Benton County Sheriff's Office recommends entering into a contract with the Richland Yacht Club for said 
services that commences April 1, 2021 through October 31, 2021 for an amount not to exceed $600.00 plus 
any applicable W.S.S.T. 

Suggested Motion 
Approve as part of consent agenda 



Orig:   Sheriff’s Office 
cc:  Auditor 

Prepared by:  K. Gillies           

RESOLUTION
BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

IN THE MATTER OF AUTHORIZING THE MOORAGE AGREEMENT BETWEEN THE 
RICHLAND YACHT CLUB AND THE SHERIFF’S OFFICE TO MAINTAIN A BOAT SLIP 
AT THE COLUMBIA POINT FOR ONE (1) OF THE SHERIFF’S OFFICE MARINE JET 
BOAT 

WHEREAS, per Resolution 2021-233 Section 5.0 Services “the County need not advertise or 
follow a formal competitive bidding procedure for service contracts, but rather the county may 
instead evaluate and utilize the procedures it deems best under the individual circumstances in 
order to obtain services of the highest quality at the lowest cost”; and 

WHEREAS, per Resolution 2020-417 the Board of Benton County Commissioners approved the 
personal service contract between Benton County and The Richland Yacht Club for moorage of the 
Benton County Sheriff’s Office Marine Patrol Jetboat that expired September 30, 2020; and 

WHEREAS, The Richland Yacht Club moorage slip includes one (1) space available to the Benton 
County Sheriff’s Office for the purpose of storing the Jetboat. This moorage agreement will reduce 
emergency response times and place our vessel in a safe and secure location and increase public 
safety; and 

WHEREAS, The Richland Yacht Club has offered to lease a vessel moorage slip to the Benton 
County Sheriff’s Office starting April 1, 2021 through October 31, 2021. The Agreement will 
automatically renew for subsequent seven-month (April through October) terms annually unless 
terminated by either party by providing 30 days’ written notice; and 

WHEREAS, The Benton County Sheriff's Office recommends entering into a contract with the 
Richland Yacht Club for said services beginning April 1, 2021 through October 31, 2021 and 
automatically renewing for subsequent seven-month terms unless terminated by either party by 
providing 30 days’ written notice; NOW, THEREFORE 

BE IT RESOLVED, the Board of Benton County Commissioners, Benton County, Washington, 
hereby concurs with the recommendation and hereby awards the personal service contract to the 
Richland Yacht Club for moorage of the Benton County Sheriff’s Office Marine Patrol Jetboat for an 
annual amount not to exceed $600.00 plus any applicable WSST; and 

BE IT FURTHER RESOLVED, the Board authorizes the Chairman to sign the attached Personal 
Service Contract between Benton County and The Richland Yacht Club; and 



Orig:   Sheriff’s Office 
cc:  Auditor 

Prepared by:  K. Gillies           

Dated this __________________ day of ___________________, 2021. 

Chairman of the Board 

Member 

Member 
Constituting the Board of Commissioners 

of Benton County, Washington. 
Attest....................................................... 

         Clerk of the Board 

BE IT FURTHER RESOLVED the term of the attached contract commences April 1, 2021 and 
automatically renews for subsequent seven-month terms unless terminated by either party
 by providing 30 days' written notice. 
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Richland Yacht Club - Moorage Request 

Personal Data: Date Submitted:  

Applicants Name: Benton County Sheriff’s Office 

Address: 7122 W. Okanogan Place #A 

 City: Kennewick State: WA Zip:  99336  

Telephone numbers you want called in the event of any problem on the docks or with your boat 
that you should be notified about once you are assigned moorage. 

Preferred Number: 509-735-6555 Alternate:  509-736-3079  
 
Vessel Description: 

Type/Make: Northwest Jetboat 

Length: 24 ft Beam:  _ 

Insurance and Vessel Registration 

   Attach copy of current vessel registration 

 X  Self Insured 
 
Specifics of your Moorage Request: 

New member (circle one): YES I NO 

Slip Size (circle one):  24'   32'   40' 45' 56' End Tie (circle one): YES I NO 

Special request details (e.g. specific slip):     
 

Acknowledgement: 

In accepting a moorage assignment, I agree to abide by the By-Laws and Standing Rules of the 
Club as they apply to conduct, dock use, and moorage. 

I acknowledge the requirement to use 3/8" or larger dock lines in sufficient number to 
preclude damage to the slip from boat movement. 

I acknowledge that the Club does not carry any insurance covering my vessel, its contents or any 
property I bring onto or maintain at my slip. 

I acknowledge that I am solely responsible for my vessel and any damage it may cause while 
moored at the Clubs docks. 

Applicants Signature:   

 

Assignment: 

Slip Designator:  

 
 

Date Assigned:  

 

Dock Captain Signature:  



COMMISSIONERS' AGENDA ACTION SHEET
Meeting Date: April 20th, 2021

Subject: Columbia Irrigation District; New Franchise

Presenter: Cristina Woods, Public Works

Prepared By: Cristina Woods, Public Works

Reviewed By: Douglas D’Hondt, County Engineer

PA Review, Approval to Form: □ Yes □ No lx) N/A (If no, include reasoning for no approval)

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary)

□ Consent Agenda □ Discussion Only m Pass Motion

Ex] Public Hearing □ Decision / Direction □ Pass Resolution

□ Scheduled Business □ Sign Letter / Document □ Pass Ordinance

□ Execute Contract

Summary / Background Information

Benton County has received an application to renew a Franchise Order and Agreement for an irrigation pipeline 

system and associated facilities from Columbia Irrigation District.

Fiscal Impact

None

Recommendation

Benton County Public Works recommends the Commissioners approve the Franchise Order and Agreement 

with Columbia Irrigation District, subject to the 6 items listed in the report to the Commissioners.

Suggested Motion

Move to approve Franchise Order and Agreement with Columbia Irrigation District, subject to the 6 items listed 

in the report to the Commissioners.



Public Works Department
Prosser, WA 99350 

PHONE (509) 786-5611
www.co.benton.wa.us

PO Box 1001

April 20th, 2021

BOARD OF COUNTY COMMISSIONERS 
Benton County Courthouse 
Prosser, WA 99350

RE: Application for Franchise: Columbia Irrigation District 

Commissioners:

Columbia Irrigation District has filed a petition for a nonexclusive franchise for an irrigation 
pipeline system and associated facilities within Benton County road right of way.

This office has reviewed the request and based upon our current franchise requirements 
recommends approval of the request subject to the following conditions:

1. The term of the franchise be for a ten (10) year period.

2. The Grantee shall cany liability insurance with Benton County named as an insured with 
a minimum limit of $1,000,000.00. A copy of the proof of insurance is to be provided to 
Benton County.

3. Placement of facilities within the right of way shall meet all requirements of Benton 
County as to location and repair of roads and right of way.

4. Should Benton County require utility relocation work because of road reconstruction, 
maintenance, or any other reason, said work shall be at the Grantee’s expense.

5. The franchise is nonexclusive.

6. The Grantee sign the Order and Agreement for Nonexclusive Franchise, which will be 
prepared based upon the requirements set forth at the public hearing.

If you have any questions, please contact this office.

Sincerely,

1

DouglasD’Hondt, P.E., L.E.G 
County Engineer

http://www.co.benton.wa.us


BEFORE THE BOARD OF COUNTY COMMISSIONERS 
BENTON COUNTY, WASHINGTON

IN THE MATTER OF APPLICATION OF )
Columbia Irrigation District____________________________for a )

{Please print name of company exactly as it will appear in franchise) )

NONEXCLUSIVE FRANCHISE TO LOCATE, CONSTRUCT, MAINTAIN, )
OPERATE USE REPAIR, AND IF NECESSARY REPLACE A )
________________ irrigation pipeline_____________________ WITHIN THE COUNTY OF )

(Please print exact wording as it will appear in franchise) )

BENTON, STATE OF WASHINGTON, UPON, OVER, UNDER, ALONG )
AND ACROSS CERTAIN COUNTY ROADS AND PUBLIC HIGHWAYS, OR ) 
PARTS THEREOF, NOT WITHIN THE LIMITS OF ANY INCORPORATED ) 
CITY OR TOWN. n

(County use:)

No._____________________
APPLICATION FOR FRANCHISE 
PURSUANT TO RCW 36.55.040.

TO THE HONORABLE BOARD OF COUNTY COMMISSIONERS,
BENTON COUNTY, WASHINGTON:

Columbia Irrigation District___________________ duly au,hori„d t0 ,„nsact business in the
State of Washington (Grantee), hereby applies for the authority and a nonexclusive franchise, to be granted to said Grantee to 
locate, construction, maintain, operate, use, repair, and, if necessary, remove facilities upon, over, under, along and across any and 
all Benton County roads, highways, streets, alleys and bridges of which all or portions thereof are physically located in the Sections, 
Townships, and Ranges within the County of Benton, State of Washington, as set forth in the schedule marked "Exhibit A" attached 
hereto and by this reference made a part hereof, excluding, however, any portions thereof which are within the corporate limits of 
any incorporated city or town, but including all portions which are within any unincorporated town or community.

Grantee requests that the Board of County Commissioners fix a time and place for hearing this application, and cause the 
County Engineer of Benton County to give public notice of said hearing at the expense of said applicant, by posting notices of said 
hearings in three (3) public places in the county seat of said Benton County, at least fifteen days before the day fixed for said 
hearing, and also cause to be published a like notice, at the expense of said applicant, two (2) times in the official newspaper of the 
Benton County, the last publication of such notice to be not less than five (5) days before the day fixed for said hearing; which 
notice shall state the name of the applicant, shall describe the Benton County roads, highways, streets, alleys, bridges or portions 
thereof within said Benton County to be included in the franchise for which this application is made by reference to the Sections, 
Townships, and Ranges in which they are physically located, and shall show the time and place fixed for said hearing.

The Franchise Application fee in the amount of $500.00, in the form of check (cash or check),
accompanies this application and is non-refundable. Upon approval, the franchise term will be for a period of ten (10) years.

Dated this 9th da, of MarCh 

Respectfully submitted by:

Clancy Flynn, Secretary/Manager
Nameof AuthorizedAgent ^RjggASE PRINT

Signature of AufhorizedfAgent f

10 E. Kennewick Avenue
Address of Applicant

Kennewick WA 99336
City State Zip

cid@columbiairrigation.com
E-mail address

2021

(509) 586-6118
Phone Number of Applicant

(509) 586-0485
FAX Number of Applicant

2nd Name of Authorized Agent PLEASE PRINT (if required)

2nd Signature of Authorized Agent (if required)

Revised 08-06-2013

mailto:cid@columbiairrigation.com


EXHIBIT A

All unincorporated areas of Benton County



cc: HR Prepared by: L Wingfield 

Meeting Date: 4/20/2021 

Subject: 

Recruitment and Selection Process for Nonpartisan Elective Office Vacancies Policy 

Update 

Presenter: L. Wingfield 

Prepared By: L. Wingfield 

Reviewed By: 

PA Review, Approval to Form: ☐ Yes ☐ No ☒ N/A  (If no, include reasoning for no approval) 

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

☐ Consent Agenda

☐ Public Hearing

☒ Scheduled Business

☐ Discussion Only

☐ Decision / Direction

☐ Sign Letter / Document

☐ Pass Motion

☒ Pass Resolution

☐ Pass Ordinance

☐ Execute Contract

Summary / Background Information 

County policies are being reviewed and updated.  The Recruitment and Selection Process for Nonpartisan 

Elective Office Vacancies Policy has been updated to reflect current business processes and needs.  The 

policy was originally established in 2009 and has not been updated since. 

Fiscal Impact 

No supplement required. 

Recommendation 

Recommend the Board of Benton County Commissioners sign the Resolution and adopt the updated 

Recruitment and Selection Process for Nonpartisan Elective Office Vacancies Policy. 

Suggested Motion 

I move to adopt the updated Recruitment and Selection Process for Nonpartisan Elective Office Vacancies 

Policy and rescind resolution 09-103. 

Jerrod MacPherson



cc: HR Prepared by: L Wingfield 

RESOLUTION 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

IN THE MATTER OF ADOPTING THE UPDATED RECRUITMENT AND SELECTION PROCESS FOR 
NONPARTISAN ELECTIVE OFFICE VACANCIES POLICY. 

WHEREAS, Benton County Resolution 09-103 adopted the Recruitment and Selection Process for Nonpartisan 

Elective Office Vacancies Policy; and 

WHEREAS, the policy has been reviewed and a determination has been made to update the policy to reflect 

current business needs and processes; THEREFORE, 

BE IT RESOLVED, that the Board of Benton County Commissioners hereby adopt the attached and updated 

Recruitment and Selection Process for Nonpartisan Elective Office Vacancies Policy; and 

BE IT FURTHER RESOLVED, that the Board of Benton County Commissioners rescind resolution 09-103. 

Dated this________________ day of ________________, 2021. 

________________________ 

Chairman of the Board 

________________________ 

Member 

________________________ 

Member 

Constituting the Board of Commissioners 

of Benton County, Washington 

Attest....................................................... 

 Clerk of the Board 



BENTON COUNTY RECRUITMENT AND SELECTION PROCESS 
FOR NONPARTISAN ELECTIVE OFFICE VACANCIES 

1. GENERAL

A nonpartisan elective office shall become vacant upon the death, resignation, removal 
of the officer, or for other causes. Per RCW 36.16.110, the County legislative authority 
shall fill the vacancy by appointment during a regular or special meeting after being 
notified of a vacancy in any County nonpartisan elective office. The appointment shall be 
of a person qualified to hold such nonpartisan elective office. Additionally, the appointed 
person shall hold the nonpartisan elective office until the next general election, when 
their successor is elected. The Commissioners shall fill such vacancy from a 
non­prioritized list of three (3) candidates submitted by the County Administrator. 

2. PURPOSE

The purpose of this process is to define the recruitment and selection process for 
nonpartisan elective office vacancies. 

3. RESPONSIBILITY

a. It is the responsibility of the Benton County Board of Commissioners to ensure
that all matters affecting the recruitment and selection of applicants for a
vacant nonpartisan elective office within Benton County are carried out in
accordance with applicable state and federal requirements.

b. It is the responsibility of the County Administrator to work with the Human
Resources Department to determine the most suitable selection devices and
submit a list of three (3) candidates to the Commissioners.

c. It is the responsibility of the Human Resources Department to maintain this
policy and ensure that the procedures set forth in this policy are followed in a
consistent manner.

4. POLICY

It is the policy of Benton County to recruit and select the most qualified person for each 
vacant nonpartisan elective office of the County. 

5. RECRUITMENT

Th e Human Resources Department shall develop and conduct an active recruitment 
program. 



 
a. The County shall use classification specifications and job-related criteria to 

recruit and select a person to fill the vacant nonpartisan elective office. 
 

b. Recruitment of a Vacant Nonpartisan Elective Office 
 

In order to attract an adequate number of candidates for a vacant nonpartisan 
elective office, the Human Resources Department will post a vacancy 
announcement and publicize the vacancy on the Benton County website and 
anywhere else deemed appropriate. 

 
c. Applications 

 
Applications for a vacant nonpartisan elective office shall be filled out utilizing 
the Benton County application process via electronic submission found on 
their website at www.co.benton.wa.us.  To be accepted for review, 
applications must be submitted via the electronic submission by the date and 
time specified on the vacancy announcement. 

 
d. Eligible Applicants 

 
Only those applicants who submit the required application materials as 
specified in the vacancy announcement and who meet the minimum 
qualifications for the vacant nonpartisan elective office will be considered 
eligible to compete in the selection process. 

 
6. SELECTION 

 
The selection process shall maximize reliability, objectivity, and validity through a job-
related assessment of the applicant's attributes necessary for successful performance. 

 
a. Selection Devices 

 
The County Administrator in consultation with the Human Resources 
Department will determine the selection device to be used to obtain the best, 
qualified candidates for the vacant nonpartisan elective office. Such selection 
devices may include but are not limited to: position related written tests, 
interviews, work samples, resumes, supplemental questionnaires, committee 
rankings and/or recommendations, and/or background and reference inquiries.  
Utilizing the best fit selection device(s) for the vacancy, the County Administrator 
will submit a list of three (3) candidates to the Benton County Board of 
Commissioners. 

 
 

http://www.co.benton.wa.us/


7. APPOINTMENT 
 

The Benton County Board of Commissioners shall fill the vacancy from the list of three (3) 
candidates submitted by the County Administrator.  The appointment may follow interviews 
of the three (3) candidates during a regular or special board meeting.  The Human Resources 
Department will provide the Board of Commissioners with all materials submitted for each 
candidate, schedule interviews, and assist in providing the core interview questions that will 
be asked to all candidates. 
 
8. POLICY UPDATES 

 
Established via Resolution 09-103 on February 9, 2009 
 
Updated April 2021 



Director’s 
Report

By Neal Ripplinger

Executive Director



Business Retention, Recruitment & 
Expansion



To date we’ve featured 
over 40 local 
businesses. Each 
business is advertised 
via direct email, social 
media and now Prosser 
Record-Bulletin. 



Tourism Study 

Working with Hub 
Collective to facilitate 
a study to identify 
Prosser’s tourism 
potential paid for 
through a USDA grant



Prosser Partners

Meeting twice monthly 
with the Chamber of 
Commerce, City of 
Prosser and Historic 
Downtown Prosser 
Association



USDA Grant
Application complete for a small business post-COVID resiliency grant. 



Mustang Business 
Plan

Partnered with the 
Prosser School 
District for the 10th

annual event held 
virtually for the first 
time



Prosser EDA Annual Meeting

Thursday, April 29th 5:30 – 6:30 pm
Register for free at www.prosser.org

Speakers Include
• City of Prosser
• Chamber of Commerce
• Historic Downtown Prosser 
• Prosser Memorial Health
• Prosser School District



Contact Information

Neal Ripplinger, Executive Director
236 Port Ave., Suite A., Prosser
Office Phone: (509) 786-3600
Cell Phone: (509) 303-8999

neal@prosser.org



Meeting Date: April 20, 2021 

Subject: LIT Establishing Human Services Temporary Housing Program Navigator 

Presenter: K. Sullivan 

Prepared By: K. Ainsworth  

Reviewed By: 

PA Review, Approval to Form: ☐ Yes ☐ No ☒ N/A  (If no, include reasoning for no approval) 

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

☐ Consent Agenda

☐ Public Hearing

☒ Scheduled Business

☐ Discussion Only

☐ Decision / Direction

☐ Sign Letter / Document

☐ Pass Motion

☒ Pass Resolution

☐ Pass Ordinance

☐ Execute Contract

Summary / Background Information 

The Emergency Rental Assistant Grant was approved earlier this year, and in response, the Benton County 
Board of Commissioners approved Human Services hiring two (2) Temporary Housing Program Navigators.  
The expiration date of the Grant funding was recently extended through September of 2022 and while the 
addition of the two (2) previously approved positions has been immensely helpful, it is apparent that 
additional help is still needed to manage and disperse the Grant funds.  Human Services is requesting one 
additional extended temporary Housing Program Navigator to help provide the community with the greatest 
assistance when administering funding as provided by the Grant. Human Services will work with HR to 
assure the extended temporary employee follows temporary help guidelines and does not continue 
employment beyond the expiration of the Grant or December 31, 2022 whichever is earlier. 

Fiscal Impact 
No supplement required 

Recommendation 

Recommend the Board of Benton County Commissioners sign the Resolution and the LIT to create a 
Temp Housing Program Navigator. 

Suggested Motion 

I move to approve the resolution and attached LIT to create a Temp Housing Program Navigator. 



Dated this day of , 

Attest:

cc: Dept., Auditor, File, Prepared by: Karlee Ainsworth

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN
HUMAN SERVICES FUND NUMBER 0108101, DEPARTMENT NUMBER 560

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds
shall be transferred as outlined in Exhibit "A", attached hereto; and

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.

2021



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM: TRANSFER TO: 

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

566.220 4155 Contract Services $35,000 565.110 1260 Temp Housing Program Navigator $29,000

565.110 2102 Social Security $2,220

565.110 2104 Retirement $3,730

565.110 2119 Paid Family Leave $50

TOTAL $35,000 TOTAL $35,000
Explanation:

Prepared by: Karlee Ainsworth Date: 31-Mar-2021

Approved q Denied q Date: 

Chairman

Member

Member

2021-2022 Budget.  New Position 1260 is grant related for the Emergency Rental Assistance Grant and ends with the completion of the grant or 
December 31, 2022, whichever is earlier.

BENTON COUNTY LINE ITEM TRANSFER

Contract Management

Human Services
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0108101
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